
JOB DESCRIPTION 
LUNCHTIME SUPERVISOR AT OVERSTONE PRIMARY SCHOOL 

 
 
Responsible to: The Head-teacher. 
 
Responsible for: Supervising the children over the lunchtime period. This 

involves standing and operating with no teacher presence 
on the MUGA in the playground, the playing field, the 
school hall, the classrooms, and circulation areas to 
ensure the good behaviour, happiness, safety and 
welfare of pupils.  

 During wet and adverse weather conditions playtime 
supervision will take place in the classrooms, corridors 
and circulation areas of the school. 

 
Hours of Work: 5 hours per week.   

From 12 noon until 1.00p.m. daily. 
 

 
Duties of the Post: 
 

1. To prepare the hall (or classrooms) by arranging tables and chairs 
to accommodate the children, normally in two sittings.  

2. To supervise the pupils while eating their lunch and encourage 
healthy eating habits and good table manners. 

3. To assist the children in the cutting up of food and clearing away of 
waste and leftovers. 

4. To clear areas at the end of lunchtime and leave the hall and/or 
classrooms clean and tidy and ready to be used for the afternoon 
session. 

5. To encourage good behaviour in and around the school.  
6. To arrange classroom activities during inclement weather. 
7. To supervise the movement of pupils in and around the school and 

monitor their orderly conduct in lining up in the playground to return 
to school at the end of lunchtime. 

8. To observe pupils at play, instruct and advise them where 
necessary and prevent any activity which may result in an accident. 

9. To deal with any accidents and emergencies, including the giving or 
summoning of first aid and the recording of such incidents. 

10. To ensure that pupils play in a considerate and inclusive manner 
and in accordance with school’s rules. 

11. To report to the Class Teacher or Head-teacher any incidents 
where pupils have disobeyed the rules, acted in an inconsiderate, 
discourteous or dangerous manner or where a pupil is distressed 
and may need assistance and advice. 

12. To adhere to school policies that may affect lunchtime duties, such 
as fire drills, accident and incident reporting, behaviour policies and 
procedures and to report any health or safety hazards to the Head-
teacher. 



13. To refer any queries by parents about pupils to the Head-teacher. 
14. To carry out any other duties as may reasonably be requested by 

the Head-teacher. 
 
 
 
 
Person Specification: 
 
Essential 
 

1. Smart appearance, good communication skills and a calm 
approach. 

2. Initiative, patience and the ability to work as part of a team, in 
support of colleagues. 

3. Ability to relate in a friendly but firm, fair and consistent manner with 
a wide range of personalities, being sympathetic and comforting to 
pupils who are distressed or concerned. 

4. Good health, physical strength, and stamina to move furniture on a 
daily basis, to remain standing for the whole of the duty period and 
to withstand cold and windy weather conditions whilst outside. 

 
 
Desirable 
 

1. Previous experience in a similar role and/or experience of working with 
children. 

2. Basic first aid knowledge. 
3. Specialist knowledge/training in children’s behaviour and/or special 

needs. 
4. Good general educational background. 
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